STANDARD ONE – CONSTITUTION COMPLIANCE
A. In what manner is Form R-2 “Statement of In-Service Training" accomplished on your campus? Outline the process step-by-step. Include the latest R-1 and R-2 forms in the self-study.

The College President has designated the Athletic Director as the person responsible for ensuring that the college complies with all CCCAA and Coast Conference rules and regulations.

Starting in July each year, the Athletic Director sends several emails reminding Athletics coaches/staff/volunteers about successfully completing the CCCAA Exam and the date of the De Anza CCCAA Constitution and Bylaws In-Service (See Appendix 1). Information is provided to all Athletics personnel regarding the location of the Constitution & Bylaws on the CCCAA website. The Athletic Director also prints hard copies of Articles 1, 7, 8 and Bylaws 1, 2, 3, 4 for all Athletics personnel. Hard copies of Championship Handbooks are provided to all Head Coaches.

When needed, the Athletic Director reserves the Faculty/Staff Computer Lab and assists athletics staff in taking the CCCAA Compliance Exam. Per Bylaw 2.9.2. C, the Vice Presidents of Instruction and Student Services are required to pass the President/Vice President exam each year. The Athletic Director meets with these individuals when taking the CCCAA Exam (See Appendix 1); this provides an opportunity to educate senior administrators and identify resources for the department.

Since 2004, De Anza College has contracted with Coast Conference Commissioner Dale Murray to conduct an on-campus CCCAA Constitution & Bylaws In-Service training in mid/late August, but prior to August 27. All individuals identified in Bylaw 2.9.2 (coaches/staff/volunteers) are asked to attend the CCCAA In-Service at De Anza.

The Athletic Director provides a list of In-Services provided by other local community college in the event they cannot attend De Anza’s In-Service (See Appendix 1). In past years, the commissioner’s In-Service session has been recorded as a resource available to athletics personnel. Since De Anza is on the quarter system and the August 27 deadline is five weeks before school starts, some coaches/staff/volunteers are not available on the In-Service date(s).

Athletics personnel are required to successfully complete the CCCAA Online Exam before August 27. Anyone who misses the In-Services and Exam are asked to do so as soon as possible. In addition, there are several make-up sessions of the CCCAA In-Service conducted by the Athletic Director during the year for those individuals unable to attend the August In-Services. (Please see Form R-1 and R-2s in Appendix 1). Names and scores in the CCCAA Compliance Exam System Reports are crosschecked with the R2 forms and an athletics personnel list. This ensures everyone who is involved with the Athletics Program complies with the R1 and R2 process.
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B. If it appears that, a team at your institution has violated the Constitution & Bylaws, what type of college process is followed?

Outline the process step-by-step.

Have administrators and athletic staff been made aware of this process in writing?

[bookmark: _GoBack]Alleged CCCAA Constitution violations are initially investigated by the Athletic Director and/or the Dean of Physical Education & Athletics. The President and/or Vice President of Instruction maybe involved immediately for issues that are more serious. If it is determined that no violation occurred, the process would end. If a violation did occur, the Dean or Athletic Director notifies the conference commissioner in writing. Institutional control for both in season and out of season (NTS) competitions are treated the same.

The Athletic Director is in contact with the Coast Conference Commissioner regularly to discuss scenarios and/or double-check interpretations of the rules. The Athletics Department remains updated through conference, state, and association meetings and email announcements.

C. State your method of institutional control over out-of-season competition

Institutional control for both in-season and out-of-season (NTS) competitions are treated the same.

De Anza allows teams to participate in the Non-Traditional Season (NTS) as long as:

· The student is enrolled in a Physical Education activity/conditioning class associated with a sport
· Participants must have a current medical physical on file.
· The Head Coach creates a roster for NTS scrimmages. The Athletic Trainers will check to make sure a current physical exam on file. The Athletics Director verifies enrollment in a PE activity class and clears students for participation. 
· The NTS season does not permit teams to have daily practices.
· Competition with other colleges is allowed, but may not during regular class time.
· NTS schedules must identify the dates and times of competition and stay within the number of allowable dates/contests.
· NTS contests are treated as scrimmages.


D. Demonstrate the steps to verify institutional control over student-athletes in the following areas:

a. Payment of enrollment fees, tuition and books
b. Room and board
c. Transportation costs

The Form 1A, Subsidizing, Inducements, and Special Privileges, addresses potential issues that student-athletes need to be aware of. Student-athletes are advised during department pre-season meetings and orientations that the acceptance of any subsidy in return for their participation in athletics might make them ineligible.

If they are offered such a subsidy, they are responsible for informing their coach who in turn informs the Athletic Director immediately. Students are advised that as California community college special benefits cannot be provided based on athletic participation. Students can receive the same benefits that any other student might be able to receive.

All teams meet with the Athletics Director or designee to review with the Form 1 and 1A. Form 1, Item 7 states: I understand that I may not receive financial assistance (housing, jobs, transportation, etc…) or other special privileges for my participation in athletics.

After reviewing Item 7 and the entire Form 1, the student-athlete signs the form acknowledging that they have read and understand some of the basic rules for competing the California community college level.

After the Form 1s are scanned and emailed to the commissioner, the originals are sent to Admissions & Records. A & R then checks that residency listed on the Form 1 matches residency in the A & R system.


Forms/Links (See Appendix 1)

· Email regarding CCCAA Exam and In-Service at De Anza

· Email regarding In-Service at local community colleges.

· Email to VPs regarding CCCAA Exam compliance

· CCCAA R1 – Statement of Compliance Form

· CCCAA R2 – Statement of In-Service Training Form

